1. O6mue no1oKeHHst

1.1.HacTosmue peKkoMeH1almu 10 COCTABIEHUIO [IpraMepHBIX npaBu MoTB30BaHKA GHOTHOTEKOM
00eo6paszoBaTe/bHOrO yupexkaeHHs (naee Pexomennauun) paspaboTansl B COOTBETCTBHH ¢
[IpumepHBIM TONIOXKeHHEM O GHOIHOTEKE o01weobpasoBaTebHOr0 yupexaenus*. Hcmomb3ys
PexoMennanun, GubauoTeunble pabOTHHKH TOTOBST MpaBuiia MOJB30BAHUS KOHKPETHOH
GubmoTeKol ¢ y4eToM BO3PACTHBIX U IICHXOJOTHYECKHX 0COBEHHOCTE YHTATeNeH, TIPUMEHSS
COOTBETCTBYIOIIMH CTHIIL H370KEHHS IOKYMEHTA, OCOOEHHO B BApHAHTE /A  MIAMIIIHX
LIKOJIBHUKOB H MJIa/IUIHX [I0APOCTKOB.
1.2.IlpaBuna mnonb3oBanus GUOTHOTEKOH - JOKYMEHT, (QUKCHPYIOImHM B3aHMOOTHOILEHHMS
4HTaTeNs ¢ OMOIMOTEKOH M Ompeaensrommit oGmii NOPSANOK OpraHu3aliy oOCIyKHBaHH
YMTaTeNeH, MOpANOK JocTyma K (ouaam OuGIMOTEK, NpaBa M OOA3aHHOCTH uHTATelell W
OubanoTex.
VHIuBHAYaTBHEIH NOPAIOK M TEXHONOTHIO 0GCITYIKHBAHHS OTpeNle/sIeT H peryjupyeT Kaxk/as
OubHOTEKa ¢ YH4ETOM KOHKPETHBIX YCIOBHil.
1.3.1lpaBo  cBoGOmHOrO M GECIIATHOrO MOIB30BAHHS OHOTHOTEKON HMEHOT yyamecs H
corpyanuku QY
C yuerom Bo3MOKHOCTeH GuOMHOTEKH MOTYT OOCIyXMBaTh TaKOKe POAMTENEH ydalmuxcs M
APYTHE KATCTOPHH [0JIb3OBATENCH; BOSMOXKHOCTH H YCIOBHA OGCTYKHBAHHS OIpEIe/IseT
OubnoTEKA.
1.4K ycnyram unrarteneil mpenocTaBIsioTCs: (ona yueGHOH, XyNOXKECTBEHHOH, CIPABOYHOM,
Hay4HO-IIONYNAPHOH JHTEpATypbl As Y4allMXCSl; METOJAMYECKOH, HAyYHO-IIeIaroruyeckoii,
CIPAaBOYHOM JIHTEPATYpPHI /I IpenoaaBaTeeii:
“KHHTH, TA3CTBI, JKYPHAIIBI, CTAH/Ib], BHICO-MArHUTHBIE 3AIHCH, MHKPOGHIIH, 31eKTPOHHEIE Ga3bl
JIaHHBIX U JIp.;
-CIIPaBOYHO-OHOIHOr padyecKuit anmnapar: KaTaJorH, KapTOTeKH, CIPaBOYHO-
Oubmrorpapuyeckuit hon,
PEKOMEH[IATENIbHEIE CITHCKH JIHTEPATYPEL,
-HHIHBUIYAIBHBIC, [PYNIIOBBIE U MACCOBBIE (JOPMEI PAOOTHI ¢ YHTATEIISIMH.
1.5.bubnmorexa obcnyxuBaer ynTaTeNEil:
-Ha aboHeMeHTe (BBIIa4a IPOH3BEICHUI eYaTH OT/Ie/IbHEIM YHTATEISIM Ha J0M);
-B UMTAIBLHOM 3ajie (moapasjeseHe GHOTHOTEKH ¢ 0COOBIM MOMEIIEHHEM, e YHTATENH
PaboTAIOT NpesKe BCEro ¢ W3NAHMSIMU U APYTHMH JOKYMEHTAMH, KOTOPBIE Ha JI0M HE BBIJAKOTCH );
-B MYHKTaX BbLIaYH NPH yueOHbIX kabuHeTax /14 pabOThI C H3JAHUSAMH M APYTHMH JOKYMEHTAMH
B yueOHOE BpeMs;
1.6.Pescum  paGoTbl  GHOMHOTEKH COOTBETCTBYeT BpeMeHH paGoThl OOLIE0GPA30BATENLHONO
yupexnenus. Jlns obecnevenus muddepeHIHpPOBAHHOrO MOAX0Aa K 06GCHYKHBAHUIO YHTATENEH
COCTABIIETCS pacnucaHye paboTbl GHOIMOTEKH C BBIIETCHHEM ONpeIeNeHHbIX THEl (4acoB) Ui
TOCELICHHS OTICTILHBIX IPYNN YYallHXCs 10 K1accaM, Mpernogasaresneii, poauTeneii.

2. IlpaBa, 065132aHHOCTH H OTBETCTBEHHOCTL YHTATE e
2.2.Yurarens HMeeT npaBo:
2.2.1.ITonp30BaThCs CIEAYIOMMMH GECITATHHIMHE OHOIHOTEYHO-MHPOPMALMOHHBIMHU YCITYTaMH:
- MMeTb CBOOOAHBIH 0CTYN K GHbIHOTeUHbIM QOHIAM H HHpOPMALIHH;
-MoJIy4aTe BO BPEMEHHOE I110Jb30BaHHEe M3 (Gouga OHOIMOTEKH MeyaTHBIE H3MAHHI K
ayIHOBH3YaJIbHBIE JOKYMEHTEI,
-TOJIyHaTh KOHCY/JIbTALMOHHYIO H MPAaKTHYECKYH) MOMOIIb B MOHCKE W BHIOOpE MpOM3BEACHHI
NEYaTH U APYTHX HCTOYHHKOB HHMOPMAIIHH;




-MO0Jy4aTh KHUTH 10 MEKOMOIMOTEYHOMY a0OHEMEHTY;

-IPO/AJIEBATh CPOK I0JIb30BAHUS JTUTEPATYPON B YCTAHOBJICHHOM HOPSIKE:

-MCIOJIb30BaTh  CHPAaBOYHO-OMONMOrpaduyeckuil —anmapar: KaTajJjord W KapTOTeKHM Ha
TPaJMLMOHHBIX U MATUHOYNTAEMbIX HOCUTEIISIX;

-T0JIb30BaThCS CIPAaBOYHO-OMOIMOrpaduyeckuM 1 HUHPOPMAITMOHHBIM 00CTYyKHBAHUEM;
-noay4arbh OubInoTeuHo-Oubinorpaduyeckne U MHGOpPMALMOHHBIE 3HAHUS, HABBIKU M YMEHHS
CaMOCTOSITEIBHOTO TI0JIb30BaHuUsl OMOIMOTEKOM, KHUTOM, HH(pOpMaLHei.

2.2.2. IlpyHuMaTth yyacTue B MEPOIPUSITUSIX, IPOBOIUMBIX OUOINOTEKOM.

2.2.3.1130upatb 1 ObITh U30paHHBIM B OMOIMOTEUYHBIN COBET, OKAa3bIBaTh MPAKTUUYECKYIO0 TOMOIIb
oubnmoreke.

2.2.4.TpeboBath coOmoAcHNE KOHPUACHIMAIHHOCTA JAHHBIX O HEM W IMEpPEeYHE YUTAEMBIX UM
MaTepHaoB.

2.2.5.06xanoBaTh AeUCTBUS OMOIMOTEUHBIX PAOOTHUKOB, YIIEMIISIIOIINX €ro MpaBa, y TupeKTopa
0011e00pa30BaTENBLHOTO YUPEKICHUS.

2.2.6.1lonb30BaTbCcsl  JOMOJIHUTENBHBIMU  IUIATHBIMU  ycinyramu. IlepeyeHb U CTOMMOCTH
JOTIOJIHUTEIBHBIX TIUIATHBIX YCIYT pa3pabaThiBaeTCsl W OMPENETseTCS KaKIOW OTIACIbHOU
OMOITMOTEKON 1 YTBEPKIACTCS AUPEKTOPOM 00111€00pa30BaATEIHHOTO YUPEIKICHUSI.

2.3.Yurarenu (mopyduTeny HECOBEPIICHHOJIIETHUX YATATEIICH) OOSI3aHbI:

-coOI0IaTh TIpaBUJiia TIOJIb30BaHUSI OMOINOTEKOM;

-OEpe’)KkHO OTHOCUTBHCS K IPOU3ZBEACHMUSIM IeyaTH M JPYrUM HOCHUTENsM HH(opmauuu,
MOJIy4€HHBIM U3 (poHIa OMOIMOTEKH (HE J1enaTh B HUX OMETOK, IOJYEPKUBAaHUM, HE BBIPHIBATD,
He 3arudaTh CTPaHUL U T.1.);

-BO3BpalllaTh B OMOIMOTEKY KHUTU U JPYrue JOKYMEHTBI B CTPOrO YCTaHOBJICHHbBIE CPOKU;

-HE BBIHOCUTbH KHUTH U JIPyrue JOKYMEHThI U3 IOMeUIeHUs] OMOIMOTEKH, €CIIM OHU HE 3aliCaHbl B
YUTATEIHCKOM (hopMyJIsipe:

- IpU TOJYYEHUH NEYaTHBIX U3AAHUN U APYTUX JOKYMEHTOB U3 OMOIMOTEYHOro pOoHJa YUTATEIh
JOJIKEH MPOCMOTPETh UX B OMOIMOTEKE U B cilydyae oOHapyXeHHs 1e(EeKTOB COOOIIUTH 00 3TOM
O6u0IMOTEeYHOMY PaOOTHUKY, KOTOPBIH C/I€JaeT Ha HUX COOTBETCTBYIOIIYIO TIOMETKY;
-pacnuchIBaThCsl B UUTATENIILCKOM (QOpMYIsipe 3a KakJ10€ IOJydeHHOe B OMOIMOTEKEe H3/laHue
(kpome yqammxcs 1-3kmaccoB);

-IpU yTpaTe U HEYMBILIUICHHON MOopyYe M3JaHUM U IPYrHMX JOKYMEHTOB 3aMEHUTh UX TAaKUMH e
aub0 KOMWUSAMM WIM W3JaHUAMM, TPU3HAHHBIMM OMOIMOTEKONW paBHOUEHHbIMH. [lpu
HEBO3MOXXHOCTH 3aMEHBbl BO3MECTUTH PEAJIbHYI0 PBIHOUHYIO CTOMMOCTb H3iaHui. CTOMMOCTH
YTpaueHHbIX, UCIOPUYEHHBIX MPOU3BEIECHUIN IedaTu omnpezaesnsercs OUOIMOTedHbIM PabOTHHUKOM
10 LI€HaM, YKa3aHHbBIM B YYETHBIX JOKYMEHTaX OMOIMOTEKH, C IPUMEHEHUEM KOAPPUIIUEHTOB 110
nepeoLeHKe OMOIMOTEYHBIX (POHIOB;

-HE HapyllaTh MOPSA0K PACCTAHOBKH JIUTEPATYpPhl B (DOH/IE OTKPHITOrO JIOCTYIIA;

-HE BBIHUMATh KapTOUYEK M3 KaTaJIOrOB U KapTOTEK;

-€KEroJIHO B Hayasie y4eOHOro roJia IpOXOJUTh IEPEPErucTpaIuio;

-TIpY BBIOBITUU U3 00111€00pa30BaTEIBHOTO YUPEKIECHUSI BEPHYTh B OMOIMOTEKY UMCISIIUECS 3a
HUMU U3JaHUS U IpyTUe JOKYMEHTHI,

-coOmoate B OMOJIIMOTEKE TUIIMHY U HOPSAJIOK, HE BHOCHTH OOJbIIME NOPTHENH U CYMKH B
noMeleHne OuOIMOTEKH.

2.4.I1pu HapylIeHUH CPOKOB MOJB30BAaHUS KHUTAMH U IPYTUMH TOKYMEHTaMU 0€3 yBa)KUTEIbHBIX
MPUYMH K YUTATENsIM, B YCTAHOBJICHHOM MOPAJIKE, MOTYT ObITh MPUMEHEHB! aMUHUCTPATUBHbBIE
CaHKIUU (KaK [paBUJIO, BPEMEHHOE JIMILIEHKE TIPaBa M0JIb30BaHUs OMOINOTEKOM).

2.5.JIuuHo€ N1eno BbIAeTCs BHIOBIBAIOIIMM YYallUMCS TOJIBKO IOCIIE BO3BpAILEHUS JUTEPATYpBI,
B3ATOM Ha aOoHeMeHTe OWOIMOTEKH; BBIOBIBAIOIINE COTPYIHUKH OO0IIe00pa30BaTEILHOTO
YUPEXKJIEHUSI OTMEUAIoT B OMOIMOTEKe CBOM 00XOHOM JIHCT.

2.6.YMpIUIEHHAs IOpYya M XUIIEHWE KHUT M3 OUOIMOTEKH MpeaycMaTpuBaeT YroJIOBHYIO
OTBETCTBEHHOCTh JIMOO KOMIIEHCAIMIO yiiepba B JEHEKHOM BBIPAKEHUU WM PaBHOLICHHYIO
3aMEHY MPOU3BEICHUSIMU NIeYaTu U IPYTUMH TOKYMEHTAMH.

2.7.3a yrpaTy HECOBEPIICHHOJETHUMH YUTATEISIMU TPOW3BEICHUN TeYaTH U3 OMOIMOTEUHBIX
(GhOHI0B WM MPUYMHEHUE UM HEBOCIIOJHUMOTO Bpefla OTBETCTBEHHOCTD JIOJKHBI HECTH POJUTENN
WM TIOPYYUTENH.



3. O0s13aHHOCTH OMOJIMOTEKHU

3.1.bubnuoteka o0s3aHa:
-o0ecnieunTh OecryiaTHBIA W CBOOOJHBIN JOCTYH uuTaTesled K OMOIMOTEYHBIM (QoHIAM U
OecIIaTHYIO BblJJauy BO BPEMEHHOE I10JIb30BAHUE MIEYATHON MPOAYKLIUU;
-00ecreunTh ONEePaTUBHOE M KAa4eCTBEHHOE OOCITY)KHMBAaHUE YUTATENIEH C YUETOM HX 3alpoCOB U
MOTPEOHOCTENH;
-CBOEBPEMEHHO UH()OPMHUPOBATH YUTATENIEN O BCEX BUAAX MPEIOCTABISEMbIX YCIIYT;
-B  Cllyyae OTCYTCTBUSL HEOOXOJMMBIX YMTaTeIsIM M3JaHUM  3ampamuBaTh UX IO
MeXOUOIMOTEeYHOMY a0OHEMEHTY U3 APYruX OMOINOTEK;
-IPEJOCTaBIATh B IOJb30BAHUE KaTaJIOI'H, KapTOTEKH, OCYIIECTBIATh Jpyrue (opMbl
610IMOTeYHOr0 HH(DOPMHUPOBAHMUS;
-U3y4yaTh NOTPEOHOCTH ynTaTeNel B 00pa3oBaTebHON HHpOopMaLny;
-BE€CTH KOHCYJIbTAlMOHHYIO paboTy, OKa3bIBaTh IOMOLIb B IOUCKE U BBHIOOpE HEOOXOIUMBIX
W3IaHUM;
-IIPOBOJIUTH 3aHATHSI IO OCHOBaM OuHOIMOTEYHO-OUONIMOrpaduyeckux U MHPOPMALUOHHBIX
3HAHHM;
- BECTH YCTHYIO ¥ HarJsAHYIO0 MaccOBO-UH(GOPMAMOHHYIO paboTy;
-OpraHHU30BbIBAaTh BBICTABKH JIUTEpaTypbl, Oubiuorpaduueckue o630pbl, [Hu wuHpopmanmu,
JUTEepaTypHbIE BeUepa, Urpbl, MPa3THUKU U IPYTHe MEPOIIPUSATHUS;
-COBEpIICHCTBOBAaTh paboOTy € YUTATENIMU IYTEM BHEAPEHHUS MEPEeIOBBIX KOMIIBIOTEPHBIX
TEXHOJIOTHH;
-CUCTEMaTUYEeCK! CIEIUTh 33 CBOEBPEMEHHBIM BO3BpAalleHHMEM B OUOJIMOTEKY BBbIJAHHBIX
MPOU3BEIICHUI NIeYaTH;
-o0ecneunTh YuTareae HeoOXoAMMOM INTEPATYpOl B KAHUKYJISIPHOE BpEMS;
-IIPOBOJIUTH B Havyajie yaeOHOTO ro/ia €KEroIHYI0 MePEePETUCTPALIUIO YNTATEIICH;
-00€CreunTh COXPAaHHOCTh W PAIMOHAILHOE HWCMOJIb30BaHUE OMOMMOTEYHBIX (DOHIOB, CO3/ATh
HE0OX0IMMbIE YCIIOBUS AJIsi XpaHEHUS
JOKYMEHTOB;
-IIPOBOJIUTh MEJKUA PEMOHT U CBOEBPEMEHHBIH IEpeIuleT KHUT, MpUBJeKas K 3TOH padoTe
OUOIMOTCUYHEIN aKTHB;
-croco0cTBOBaTH (POPMUPOBAHUIO OMOIMOTEKH KaK EHTpa paboThl C KHUTOi 1 HH(popMaLuei;
-C03/1aBaTh U NOJAECPKUBATh KOM(POPTHBIE YCIOBUS ISl padOThI UNTATENIEH;
-00ecreunTh PeKUM pabOThl B COOTBETCTBUH C NOTPEOHOCTIMU Y4eOHOTO 3aBEICHUS;
-OTYUTHIBATHCS O CBOEH JEATEIbHOCTH B COOTBETCTBUU C MOJIOXKEHUEM O OUOIHOTEKE.

4. Ilopsiiok MoIb30BaHUS OMOIUOTEKOM
4.1.3anuch yuTaTesnell MPOBOAUTCS Ha aOOHEMEHTE WJIM APYroM IYHKTE BBbIJA4YM JINTEPATYpHI.
VYuyamuecs 3anuceIBaloTcs B OUOIHOTEKY
IO CIIMCKY KJ1acca B MHMBUIyaIbHOM MOPSIIKE, COTPYIHUKU U YUUTEIS - TI0 HACHOPTY.
4.2.Ha ka)x0ro yuTaTelis 3alojHsIeTCs] YUTATeNbCKU (GOpMYIIsip YCTaHOBJIEHHOIO 00paslia Kak
JOKYMEHT, Jal0LUi IPaBO MOJIb30BaTHCA OMOIHOTEKOM.
4.3.I1pu 3anucu yuTaTeNU AOJKHBI O3HAKOMMTHCS C MpaBHJIAMU MOJIb30BaHUA OMOIMOTEKOH U
MOATBEPAUTH 00513aTEJILCTBO 00 MX BBIIIOJHEHUH CBOEH MOINUCHIO HA YUTATEILCKOM (GOpMYJIsIpE.
4.4 YuTtaTenbCKUM M KHUKHBIA (QOPMYIISIPBI SBISIOTCA JOKYMEHTaMHU, YAOCTOBEPSIIOIIUMU (QaKT U
JaTy BbIJayd YMTATENI0 MEYaTHBIX U JPYIMX HCTOYHHMKOB MH(QOpPMAIMM M MX BO3BpALICHHUS B
OnOIMOTEKY.
4.5.00MeH NpoU3BEICHUIN Il€4aTh MPOU3BOIUTCSI MO TrpapuKy padOThl, YCTAaHOBIEHHOMY
O1OIMOTEKOM.

5. llopsinok NMoJIb30BaHUSI A00OHEMEHTOM
5.1.Cpok mOJIb30BaHUsI JIATEPATypOH M KOJWMYECTBO BBHIJABAEMBbIX H3JaHWNA Ha aOOHEMEHTE
omnpenensiercss  auddepeHupoBaHHO camMoil OuMONMMOTeKOM u  (QUKCHpyeTcs B TMpaBHIIax
10JIb30BaHMs OMOIUOTEKOM.
5.2.Cpok 1osib30BaHMsI MOXKET ObITh MPOJJIEH, €CIM Ha W3JJaHUE HET CIpoca CO CTOPOHBI JPYTUX
YUTaTeIe, UM COKpAlIeH, €CIM W3/IaHuE€ MOJIb3YEeTCs IMOBBIILIEHHBIM CIIPOCOM WM HUMEETCs B
€IMHCTBEHHOM JK3emIuiaipe. He moanexxar Bblaue Ha JOM peAKkHe, IIEHHbIE U CIIPAaBOYHbIE
U3JlaHus, JIUTeparypa, nojydyeHHas no Mexononuorednomy abonementy (MBA).
5.3.Uurarenu (3a HCKIIOYEHUEM ydamuxcsi 1-3 KaccoB) pacHUCBIBAIOTCS B YUTATEIbCKOM



dbopmymsipe 3a KaxABIA SK3EMIUIIP HM3JaHUM; BO3BpalleHUE H3JaHUs (UKCHUPYETCS MOMHCHIO
oubnuorekaps.

6. ITopsAIOK M0JIb30BAHUA YUTAJIbHBIM 32J10M
6.1.Jluteparypa, npeaHa3HauYE€HHAS 711 UCIIOJIH30BAHUS B UNTAJIHLHOM 3aJI€, Ha JIOM HE BBIIACTCS.
6.2 . DHIMKJIONEIUH, CIPABOYHBIC W3JIaHUS, PEAKHWE W IICHHbIE KHUTH BBIJAIOTCS TOJBKO B
YUATAJILHOM 3aJI€.



